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1. Greeting / Introduce Yourself (msvinmeauazunesihga)
® Nnwenle:
;ﬁi}”ﬁ'ﬂm:mmmﬁnmmmzl,l,u:ﬁ']éi”;l,aﬂuu’%uwLﬁamiﬁ’muvlﬁasmﬁ'ula Tagltlaseaing

Urzloaie 9 udgnuuazgiduiioandn

A2089;
® “Good morning, I'm [Name]. | work in the [Department] team.”
(ATARMDLITN FUTD AUNB NN VDI LELN )

* “Nice to meet you. I’'m responsible for [your role].”
(BunnlF3an dusuiateuluEes )

2. Simple Email Writing (nsauamadunugiw)
* finueiila:
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o Tasoasrodinaiugn:
1. Greeting (vinma) - 2. Purpose (vanyadszasd) = 3. Closing (Javhoatng

§0N)

A0819;

e Opening: “Dear [Name],”

e Body: “l am writing to confirm our meeting tomorrow.”
¢ Closing: “Best regards,”

3. Use Essential Phrases for the Meeting (li1isslannanilusdanistsygu)
o vinuedila:
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fradeaan ey

J L’%"uﬂs:ﬂ;u: “Let’s get started.” / “Shall we begin?”

e 9ad1uas: “Could you clarify that point?”

* uaasanuwn: “In my opinion, ...” / “I'd like to add something here.’
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nsunsinaa uirinew (Introduce Yourself)

mmu:ﬁw‘ﬁLﬂwg@L‘%&l(ﬁumamnmmé’uw”uﬁ‘luiaﬂmaamsﬁwmu laiTrazidwnisiaaiiNe
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duminuzihdiagegnnuaziula aztisaianudsvvlaun (First Impression) 7@
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1. Tassasensunssinauuudne 9 (Simple Structure)

naqadasuuzid lufivinam lisududosmasiviaduden lassaeiuguilsldiae Ao
1.1 nana (Greeting)

e Good morning.

* Good afternoon.

* Hello.

e Hi.

Wandvinmaaunuazanuduniims i “Good morning” azgnwnin “Hi”

1.2 uanya (Name)

e | am [Name].

e My name is [Name].

* You can call me [Nickname].
fiTasuiamasanidssing sunsaveninle 1mu

“My name is Nattapong, but you can call me Nat.” (sugonigwad TEGLeH]

awnnla)

1.3 vanduniben / uwwn (Position / Department)

e | work in the [Department].
e | am a/an [Position].
LD

“I work in the Marketing Department.” (auouwluununuainsaaia)
“I am a Sales Assistant.” (awhswdudzaorhoang)
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